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Preamble  

History  
The Society, formed in 1880, arranged lectures on medical topics and social functions. Its journal, 

ϥ{ǇŜŎǳƭǳƳϥ όŦƛǊǎǘ ƛǎǎǳŜ муупύ ŀƴŘ ƴƻǿ ŎŀƭƭŜŘ Ψ¢ƘŜ DǳōŜǊƴŀŎǳƭǳƳΩΣ ƛǎ ǘƘŜ ƭƻƴƎŜǎǘ-running Melbourne 

student publication. 

¢ƘŜ aŜŘƛŎŀƭ {ǘǳŘŜƴǘǎΩ {ƻŎƛŜǘȅ Ƙŀǎ ŀ ǇǊƻǳŘ ƘƛǎǘƻǊȅ ƻŦ ǎǳǇǇƻǊǘƛƴƎ ǘƘŜ ¦ƴƛǾŜǊǎƛǘȅ ƻŦ aŜƭōƻǳǊƴŜΩǎ 

medical students through representation, education and entertainment and will continue to do so 

long into the future. 

Note 
This Constitution has been written for the Society as it will run in 2014. Between 2009 and 2014, as 

the University of Melbourne transitions to its post-graduate medical course, this constitution, with 

its general procedures will stand. Some information (e.g. Committee positions and year levels that 

can be elected for them) are flexible and will follow that of the transition models outlined in 

UMMSS: Blueprint for the Future. 

To this purpose, it may be prudent for Committees during this transition to suspend clauses within 

this constitution and substitute temporary clauses to suit the changing membership of the 

Committee and the Executive. These changes must still be made in accordance to Sections 26 and 27 

of this constitution and will reside in a separate document as detailed in Section 27. This constitution 

should be read in conjunction with this document. 

Definitions  
Throughout this constitution: 

¶ The Society or The Club or The Association means The University of Melbourne Medical 

{ǘǳŘŜƴǘǎΩ {ƻŎƛŜǘȅ LƴŎƻǊǇƻǊŀǘŜŘ 

¶ Member(s) refers to the UMMSS membership, consisting of all students enrolled in a  

University of Melbourne medical course that is accredited by the Australian Medical Council. 

Members may be postgraduate, graduate or undergraduate students. 

¶ The Committee refers to the elected committee of The Society 

¶ The Executive refers to the executive committee of The Society 

¶ The University refers to the University of Melbourne 

¶ The Faculty refers to The Faculty of Medicine, Dentistry and Health Sciences of The 

University of Melbourne 

¶ The School of Medicine refers to The School of Medicine within The Faculty of Medicine, 

Dentistry and Health Sciences at The University of Melbourne 

¶ Medical student refers to a student enrolled in an Australian Medical Council accredited 

medical degree at The University of Melbourne 

¶ A pre-clinical medical student is one who has not yet commenced full-time clinical education 

ŀǘ ƻƴŜ ƻŦ ǘƘŜ {ŎƘƻƻƭ ƻŦ aŜŘƛŎƛƴŜΩǎ ŎƭƛƴƛŎŀƭ ǎŎƘƻƻƭǎ 



¶ A clinical medical student is one who has commenced full-time clinical education at one of 

ǘƘŜ {ŎƘƻƻƭ ƻŦ aŜŘƛŎƛƴŜΩǎ ŎƭƛƴƛŎŀƭ schools 

¶ IFMSA refers to the International Federation of Medical Student Associations 

¶ The Act refers to the Associations Incorporation Act 1981 (Vic) 

¶ Public Officer refers to the role as defined in the Associations Incorporation Act 1981 (Vic) 

¶ The rules document ǊŜŦŜǊǎ ǘƻ ǘƘŜ ŘƻŎǳƳŜƴǘ ŜƴǘƛǘƭŜŘ ά¢ƘŜ tƻƭƛŎƛŜǎΣ wǳƭŜǎ ŀƴŘ wŜƎǳƭŀǘƛƻƴǎ ƻŦ 

¢ƘŜ ¦ƴƛǾŜǊǎƛǘȅ ƻŦ aŜƭōƻǳǊƴŜ aŜŘƛŎŀƭ {ǘǳŘŜƴǘǎΩ {ƻŎƛŜǘȅέ 

¶ The temporary constitutional alterations document refers to the document entitled 

άTemporary Alterations to the Constitution of The University of Melbourne Medical 

{ǘǳŘŜƴǘǎΩ {ƻŎƛŜǘȅέ 

¶ An international student is as defined by the University, Faculty or School of Medicine 

1. Name 
1.1. ¢ƘŜ ƴŀƳŜ ƻŦ ǘƘŜ Ŏƭǳō ǎƘŀƭƭ ōŜΥ ¢ƘŜ ¦ƴƛǾŜǊǎƛǘȅ ƻŦ aŜƭōƻǳǊƴŜ aŜŘƛŎŀƭ {ǘǳŘŜƴǘǎΩ {ƻŎƛŜǘȅ 

Incorporated. 

1.2. The Society shall be incorporated in the State of Victoria in accordance with the 

Associations Incorporation Act 1981 (Vic). 

2. Aims 
The aims of The Society are: 

2.1. To act as the representative body for its members including liaison with the School of 

Medicine and the Faculty of Medicine, Dentistry and Health Sciences at The University of 

Melbourne. 

2.2. To encourage cooperation between pre-clinical and clinical medical students. 

2.3. To provide a forum for medical students for discussion of health and related matters to 

advance their knowledge and further their academic interests. 

2.4. To foster the orientation and social well-being of all of its members. 

2.5. To endeavour to establish and maintain good working relationships with other medical 

student groups. 

3. Affiliations  
3.1. The Society shŀƭƭ ōŜ ŀŦŦƛƭƛŀǘŜŘ ǿƛǘƘ ¢ƘŜ !ǳǎǘǊŀƭƛŀƴ aŜŘƛŎŀƭ {ǘǳŘŜƴǘǎΩ !ǎǎƻŎƛŀǘƛƻƴ ό!a{!ύΦ 

3.2. The Society shall be affiliated with The Australian Medical Association (Victorian Branch) 

(AMAV). 

3.3. The Society shall be affiliated with The Medical Student Council of Victoria (MSCV). 

4. Not-for -Profit Status  
4.1. The Society shall be a non-profit body but may accumulate funds and acquire property for 

its own benefit. 

4.2. The Society shall apply its assets primarily towards the promotion of its aims. 



4.3. The Society shall not make or authorise payments, dividends or bonuses of funds or 

property to its members or non-members, except for the following: 

4.3.1. Reimbursement of out-of-pocket expenses legitimately incurred on behalf of the 

Society for use in its aims 

4.3.2. Reasonable and proper rent for premises or equipment let to the Society for use in its 

aims; 

4.3.3. Payment for professional services rendered to the Society for use in its aims. 

4.4. All payments to members made with the authority of clause 4.3 must first be approved by 

the treasurer and one executive member or, if disputed, the majority of the executive. 

4.5. The Society may trade goods or services for the benefit of its members or to further the 

aims of the Society. 

5. Membership  
5.1. Membership shall be offered to all students enrolled in an Australian Medical Council 

accredited medical degree at The University of Melbourne. 

5.2. Members shall not be charged a membership fee. 

5.3. There is no internal procedure for the disciplining, suspension or expulsion of Society 

members but in the case of an inappropriate action by a member, the member will be 

referred to The School of Medicine at the discretion of the committee. 

6. Disputes and Mediation  
6.1. The grievance procedure set out in this rule applies to disputes under this Constitution 

between: 

a)  a member and another member; or 

b) a member and The Society 

6.2. The parties to the dispute must meet and discuss the matter in dispute, and, if possible, 

resolve the dispute within 14 days after the dispute comes to the attention of all parties. 

6.3. If the parties are unable to resolve the dispute at the meeting, or if a party fails to attend 

that meeting, then the parties must, within 10 days, hold a meeting in the presence of a 

mediator. 

6.4. The mediator must be: 

6.4.1.  a person chosen by agreement between the parties; or 

6.4.2.  in the absence of agreement: 

a) In the case of a dispute between a member and another member, a person 

appointed by the committee of the Society; or 

b) In the case of a dispute between a member and the Society, a person who is a 

mediator appointed or employed by the Dispute Settlement Centre of Victoria 

(Department of Justice). 

6.5. A member of the Society can be a mediator. 

6.6. The mediator cannot be a member who is a party to the dispute. 

6.7. The parties to the dispute must, in good faith, attempt to settle the dispute by      

mediation. 



6.8. The mediator, in conducting the mediation, must: 

6.8.1.  give the parties to the mediation process every opportunity to be heard; and 

6.8.2.  allow due consideration by all parties of any written statement submitted by any 

party; and 

6.8.3.  Ensure that natural justice is accorded to the parties to the dispute throughout the 

mediation process. 

6.9. The mediator must not determine the dispute. 

6.10. If the mediation process does not result in the dispute being resolved, the parties 

may seek to resolve the dispute in accordance with the Associations Incorporation Act 1981 

otherwise at law. 

7. Elections  
7.1. Election Cycles 

7.1.1. The election of all committee members, as defined by section 8; will be conducted 

through an annual cycle of two individual elections. 

7.1.2. The first election cycle shall be conducted before the December of each year and 

ǎƘƻǳƭŘ ǊŜǎǳƭǘ ƛƴ ǘƘŜ ŜƭŜŎǘƛƻƴ ƻŦ ǘƘŜ {ƻŎƛŜǘȅΩǎ 9ȄŜŎǳǘƛǾŜ Ǉƻǎƛǘƛƻƴǎ ŀǎ ŘŜǘŀƛƭŜŘ ƛƴ Section 

13. The second election cycle shall be conducted within the first three weeks of the 

academic year and should result in the election of the remaining committee positions. 

 

7.2. Returning Officer 

7.2.1. The Committee shall nominate the returning officer and the assistant returning officer 

for the first election and second election cycle and their roles should be announced to 

the membership at least two (2) weeks prior to the scheduled election. 

7.2.2. The returning officer and assistant returning officer may not nominate for any position 

in the elections over which they preside. 

7.2.3. The returning officer shall have executive power over the election, but shall ultimately 

be responsible to the current committee, and shall be bound by this constitution. 

 

7.3. Notice of Elections 

7.3.1. Notice of elections must be given at least one (1) academic week before the close of 

nominations 

7.3.2. Notice of the Society elections shall be: 

a) Posted on noticeboards in the Medical Faculty foyer. 

b) Posted outside the UMMSS Committee room. 

c) Announced on online noticeboards, by university email and by other available 

electronic media 

7.3.3. bƻǘƛŎŜ ƻŦ ǘƘŜ {ƻŎƛŜǘȅΩǎ ŜƭŜŎǘƛƻƴǎ ǎƘŀƭƭ Ŏƻƴǘŀƛƴ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ƛƴŦƻǊƳŀǘƛƻƴΥ 

a) The positions open for election.  

b) The nominating and voting procedures. 

c) The contact details of the returning officer. 

d) The dates and times of the election. 



e) A footnote reminding members that brief descriptions and responsibilities for each 

position can be found on the currently listed Society website. 

 

7.4. Procedures for Nominations 

7.4.1. The returning officer must receive nominations by the date advertised on the notice of 

election. 

7.4.2. Elections should be held within one (1) week of the close of nominations. 

7.4.3. Valid nominations must include: 

a) The name, student number and current enrolled semester of the nominee, 

b) The ƴƻƳƛƴŜŜΩǎ ŎƻƴǘŀŎǘ ŘŜǘŀƛƭǎ ƛƴŎƭǳŘƛƴƎ ŜƳŀƛƭ ŀŘŘǊŜǎǎ ŀƴŘ ǇƘƻƴŜ ƴǳƳōŜǊ. 

c) The name, student number and current enrolled semester of a seconder 

Řύ ¢ƘŜ ǎŜŎƻƴŘŜǊΩǎ ŎƻƴǘŀŎǘ ŘŜǘŀƛƭǎ including email address and phone number. 

7.4.4. A nominator may be the same person as the nominee but the seconder cannot be the 

same person as either the nominee or nominator 

7.4.5. Nominees, nominators and seconders must all be members of the Society. 

7.4.6. A member may nominate for no more than three (3) positions and must indicate their 

preference 

 

7.5. Electoral Procedures 

7.5.1. Voting shall be conducted over no less than three (3) consecutive business days, and 

shall take place online 

7.5.2. Each member of the Society shall be entitled to one (1) vote only for all committee 

positions and their relevant pre-clinical/clinical representative. 

7.5.3. Voting shall be by secret ballot and everyone except for the returning officer and the 

assistant returning officer are prohibited from seeing the tally and calculation of the 

secret ballot 

7.5.4. The votes shall be tallied according to the preferential system of voting, namely instant 

run-off voting  

 

7.6. Procedure for unfilled positions 

7.6.1. In the event that some Executive or Committee members are not elected by the end of 

an election cycle, an appropriate email commissioned by the newly elected executive 

should be sent to all members via all electronic media available, requesting that 

members interested in that unfilled position should send in a personal statement as to 

why they should fill that role. The newly elected executive shall then vote for the 

candidate they deem best suited for the unfilled position. 

7.6.2. 5ǳǊƛƴƎ ǘƘŜ ǘƛƳŜ ǿƘŜƴ ŎŜǊǘŀƛƴ ŎƻƳƳƛǘǘŜŜ ǊƻƭŜǎ ŀǊŜƴΩǘ ŦƛƭƭŜŘΣ ǘƘŜ ǇǊŜǎŜƴǘƭȅ ŜƭŜŎǘŜŘ 

committee should endeavour to work together to fulfil the role and responsibilities of 

the unelected committee member. 

 

 



7.7. Handover 

7.7.1. The new Executive shall assume power at the conclusion of the first election cycle but 

should work closely with the outgoing Committee to ensure a smooth and successful 

transition of responsibility to the incoming committee, when it is fully established. 

 

8. Committee  
8.1. The Committee shall be comprised of the following members: 

8.1.1. One (1) President, who shall be a 4th year medical student, a member of the Society 

ŀƴŘ ǎƘŀƭƭ ōŜ ŘƛǊŜŎǘƭȅ ŜƭŜŎǘŜŘ ōȅ ǘƘŜ {ƻŎƛŜǘȅΩǎ aŜƳōŜǊǎ or as outlined in section 7.6 if 

the position is unfilled. 

8.1.2. One (1) Vice-President, who shall be a 3rd or 4th year medical student, a member of the 

{ƻŎƛŜǘȅ ŀƴŘ ǎƘŀƭƭ ōŜ ŘƛǊŜŎǘƭȅ ŜƭŜŎǘŜŘ ōȅ ǘƘŜ {ƻŎƛŜǘȅΩǎ aŜƳōŜǊǎ or as outlined in section 

7.6 if the position is unfilled. 

8.1.3. One (1) Treasurer, who shall be a medical student from any year level, a member of 

ǘƘŜ {ƻŎƛŜǘȅ ŀƴŘ ǎƘŀƭƭ ōŜ ŘƛǊŜŎǘƭȅ ŜƭŜŎǘŜŘ ōȅ ǘƘŜ {ƻŎƛŜǘȅΩǎ aŜƳōŜǊǎ or as outlined in 

section 7.6 if the position is unfilled. 

8.1.4. One (1) Sponsorship Officer, who shall be a medical student from any year level, a 

ƳŜƳōŜǊ ƻŦ ǘƘŜ {ƻŎƛŜǘȅ ŀƴŘ ǎƘŀƭƭ ōŜ ŘƛǊŜŎǘƭȅ ŜƭŜŎǘŜŘ ōȅ ǘƘŜ {ƻŎƛŜǘȅΩǎ aŜƳōŜǊǎ or as 

outlined in section 7.6 if the position is unfilled. 

8.1.5. One (1) AMSA Representative, who shall be a 3rd or 4th year medical student, a 

ƳŜƳōŜǊ ƻŦ ǘƘŜ {ƻŎƛŜǘȅ ŀƴŘ ǎƘŀƭƭ ōŜ ŘƛǊŜŎǘƭȅ ŜƭŜŎǘŜŘ ōȅ ǘƘŜ {ƻŎƛŜǘȅΩǎ aŜƳōŜǊǎ or as 

outlined in section 7.6 if the position is unfilled. 

8.1.6. One (1) Education Officer, who shall be a 3rd or 4th year medical student, a member of 

tƘŜ {ƻŎƛŜǘȅ ŀƴŘ ǎƘŀƭƭ ōŜ ŘƛǊŜŎǘƭȅ ŜƭŜŎǘŜŘ ōȅ ǘƘŜ {ƻŎƛŜǘȅΩǎ aŜƳōŜǊǎ or as outlined in 

section 7.6 if the position is unfilled. 

8.1.7. One (1) Secretary, who shall be a medical student from any year level, a member of 

the Society and shalƭ ōŜ ŘƛǊŜŎǘƭȅ ŜƭŜŎǘŜŘ ōȅ ǘƘŜ {ƻŎƛŜǘȅΩǎ aŜƳōŜǊǎ or as outlined in 

section 7.6 if the position is unfilled. 

8.1.8. One (1) Clinical Vice President from each Clinical School, who shall be a 3rd or 4th year 

medical student, ŀ ƳŜƳōŜǊ ƻŦ ǘƘŜ {ƻŎƛŜǘȅ ŀƴŘ ǎƘŀƭƭ ōŜ ŘƛǊŜŎǘƭȅ ŜƭŜŎǘŜŘ ōȅ ǘƘŜ {ƻŎƛŜǘȅΩǎ 

Members or as outlined in section 7.6 if the position is unfilled. 

8.1.9. One (1) Pre-Clinical Vice President, who shall be a 1st year medical student, a member 

ƻŦ ǘƘŜ {ƻŎƛŜǘȅ ŀƴŘ ǎƘŀƭƭ ōŜ ŘƛǊŜŎǘƭȅ ŜƭŜŎǘŜŘ ōȅ ǘƘŜ {ƻŎƛŜǘȅΩǎ aŜƳōŜǊǎ or as outlined in 

section 7.6 if the position is unfilled. 

8.1.10. One (1) Membership Officer, who shall be a medical student from any year level, a 

member ƻŦ ǘƘŜ {ƻŎƛŜǘȅ ŀƴŘ ǎƘŀƭƭ ōŜ ŘƛǊŜŎǘƭȅ ŜƭŜŎǘŜŘ ōȅ ǘƘŜ {ƻŎƛŜǘȅΩǎ aŜƳōŜǊǎ or as 

outlined in section 7.6 if the position is unfilled. 

8.1.11. One (1) Educational Programs Officer, who shall be a medical student from any year 

level, a member ƻŦ ǘƘŜ {ƻŎƛŜǘȅ ŀƴŘ ǎƘŀƭƭ ōŜ ŘƛǊŜŎǘƭȅ ŜƭŜŎǘŜŘ ōȅ ǘƘŜ {ƻŎƛŜǘȅΩǎ aŜƳōŜǊǎ 

or as outlined in section 7.6 if the position is unfilled. 



8.1.12. One (1) Publications Officer, who shall be a medical student from any year level, a 

member of the {ƻŎƛŜǘȅ ŀƴŘ ǎƘŀƭƭ ōŜ ŘƛǊŜŎǘƭȅ ŜƭŜŎǘŜŘ ōȅ ǘƘŜ {ƻŎƛŜǘȅΩǎ aŜƳōŜǊǎ or as 

outlined in section 7.6 if the position is unfilled. 

8.1.13. One (1) International {ǘǳŘŜƴǘǎΩ Officer, who shall be a medical student from any 

year level, a member of tƘŜ {ƻŎƛŜǘȅ ŀƴŘ ǎƘŀƭƭ ōŜ ŘƛǊŜŎǘƭȅ ŜƭŜŎǘŜŘ ōȅ ǘƘŜ {ƻŎƛŜǘȅΩǎ 

Members or as outlined in section 7.6 if the position is unfilled. This student must be 

an international student. 

8.1.14. One (1) Community Liaison Officer, who shall be a medical student from any year 

ƭŜǾŜƭΣ ŀ ƳŜƳōŜǊ ƻŦ ǘƘŜ {ƻŎƛŜǘȅ ŀƴŘ ǎƘŀƭƭ ōŜ ŘƛǊŜŎǘƭȅ ŜƭŜŎǘŜŘ ōȅ ǘƘŜ {ƻŎƛŜǘȅΩǎ aŜƳōŜǊǎ 

or as outlined in section 7.6 if the position is unfilled. 

8.1.15. One (1) Social Coordinator, who shall be a 2nd, 3rd or 4th year student, a member of 

ǘƘŜ {ƻŎƛŜǘȅ ŀƴŘ ǎƘŀƭƭ ōŜ ŘƛǊŜŎǘƭȅ ŜƭŜŎǘŜŘ ōȅ ǘƘŜ {ƻŎƛŜǘȅΩǎ aŜƳōŜǊǎ or as outlined in 

section 7.6 if the position is unfilled. 

8.1.16. One (1) Technical Officer, who shall be a medical student from any year level, a 

ƳŜƳōŜǊ ƻŦ ǘƘŜ {ƻŎƛŜǘȅ ŀƴŘ ǎƘŀƭƭ ōŜ ŘƛǊŜŎǘƭȅ ŜƭŜŎǘŜŘ ōȅ ǘƘŜ {ƻŎƛŜǘȅΩǎ aŜƳōŜǊǎ or as 

outlined in section 7.6 if the position is unfilled. 

 

8.2. The Executive of The Committee shall be comprised of the following positions 

8.2.1. The President; and 

8.2.2. The Vice-President; and 

8.2.3. The Treasurer; and 

8.2.4. The Secretary; and 

8.2.5. The AMSA Representative; and 

8.2.6. The Education Officer; and 

8.2.7. The Sponsorship Officer 

 

8.3. The remaining committee shall comprise of the following positions 

8.3.1. The Clinical School Representatives 

8.3.2. The Pre-clinical Representative 

8.3.3. The Membership Officer 

8.3.4. The Educational Programs Officer 

8.3.5. The Publications Officer 

8.3.6. The International Officer 

8.3.7. The Community Liaison Officer 

8.3.8. The Social Coordinator 

8.3.9. The Technical Officer 

8.3.10. Other members as the Executive and Committee see fit provided that there is no 

conflict with this constitution. 

 

8.4. Committee members will be required to serve their position until their successor is elected 

as per the election cycles 

 



9. Advisory Council  
9.1. The Advisory Council shall  

9.1.1. Act as an external representative body that provides independent advice to the 

committee when consulted 

9.1.2. Be a body of knowledge for work, ideas and decisions made in recent years 

9.2. The Advisory Council shall consist of four members, 

9.3. Each year, the IPP and an ex-committee member chosen by the IPP will join the Advisory 

Council 

9.4. In the event that the IPP wishes to nominate for re-election into the incoming Committee, 

the outgoing Committee shall nominate a substitute to fulfil the role of the IPP 

9.5. Each member will serve a two-year tenure 

9.6. The additional members of the Advisory Council shall be 

9.6.1. The former IPP 

9.6.2. The former ex-committee member chosen by the former IPP 

9.7. The Committee will endorse membership of the Advisory Council 

9.8. The Advisory Council does not have any voting powers within the Society 

 

10. Sub-Committees  
10.1. The committee may establish subcommittees composed of members of The Society. 

10.2. The committee may delegate any of its responsibilities to a subcommittee as it sees 

fit, other than: 

10.2.1. these powers of delegation; and 

10.2.2. a function which is a duty imposed on the committee by this constitution, or any 

other law. 

10.3. Such subcommittees shall be responsible and report to the committee through the 

relevant Committee member or nominated proxy. 

10.4. All subcommittees are bound by decisions made by The Committee, general 

meetings and by the constitution. 

10.5. Subcommittees may have the following areas of interest but are not limited to: 

10.5.1.  Events and Community 

10.5.2.  AMSA 

10.5.3.  Education 

10.5.4.  International Students 

10.5.5.  Publications 

11. Committee Powers  
The committee shall have the following powers: 

11.1. Control the finances and assets of the Club; and 

11.2. Control over the activities of the Club; and 

11.3. Approval of the general content of the correspondence, publications and website of 

the Club; and 



11.4. The committee shall hold its power until the election of a new committee except in 

the circumstances of handover as defined in Section 7.6. 

12. The Executive 
12.1. The executive shall take action on any business, provided such actions do not 

contravene any policy laid down by the committee and the committee is informed of such 

actions at the next meeting. 

13. Executive Position Descriptions  
13.1. The President 

 The President shall 

13.1.1. Oversee the Society and the work of the Committee 

13.1.2. Chair all Executive, Committee and general meetings 

13.1.3. Be the official spokesperson and primary media correspondent of the Society 

13.1.4. Be the official liaison between the Society and the Faculty and School of Medicine 

for general issues 

13.1.5. Sit on relevant committees addressing student issues. These include, but are not 

limited to, FaŎǳƭǘȅ ŜŘǳŎŀǘƛƻƴ ǎǳōŎƻƳƳƛǘǘŜŜǎΣ ǘƘŜ !ǳǎǘǊŀƭƛŀƴ aŜŘƛŎŀƭ {ǘǳŘŜƴǘǎΩ 

Association (AMSA) National Council, the Medical Student Council of Victoria (MSCV) 

and the Australian Medical Association of Victoria (AMA Vic) Council 

13.1.6. Represent the Society on the Medical Student Council of Victoria 

13.1.7. Be one of the nominated voting representatives on the council of the Australian 

Medical Association (Victorian Branch) insofar as AMA Vic regulations allow 

 

13.2. Vice President 

 The Vice-President shall: 

13.2.1. Assist the President in the duties outlined in Section 12.1. This may include 

attending meetings and being the spokesperson for the Society. 

13.2.2. Be the official liaison between the Society and other student bodies. These include, 

but are not limited to, Outlook, Apollo Health Music Society, ŀƴŘ {ǘǳŘŜƴǘǎΩ ŦƻǊ Lƭƭ YƛŘǎ 

Youngset 

13.2.3. Be the initial contact for all student enquiries. This may include enquiries via the 

Faculty and the website 

13.2.4. Be responsible for managing requests for additional funding from students and 

student organisations 

13.2.5. Act in other roles normally performed by the President in circumstances where it is 

impossible or impractical for the President to fulfil those roles subject to the following 

criteria: 



13.2.5.1. The President and the majority of the Executive must agree to this 

delegation 

13.2.5.2. This delegation can be withdrawn at any time by The President or majority 

of the Executive 

 

13.3. Secretary 

 The Secretary shall: 

13.3.1. Convene UMMSS Executive meetings and UMMSS Committee meetings 

13.3.2. Be responsible for official documents of the Society. This includes compiling and 

sorting the constitution, sponsorship and other contracts, official minutes, treasury 

reports, policies and Public Officer documentation 

13.3.3. Convene the UMMSS Annual General Meetings and UMMSS Special General 

Meetings 

13.3.4. Ensure sufficient and appropriate notice of the above meetings is given to all 

relevant people 

13.3.5. Compile and distribute agendas and reports for the above meetings 

13.3.6. Write and distribute minutes for the above meetings 

13.3.7. Be responsible for checking and distributing UMMSS physical mail 

13.3.8. Write and distribute the monthly e-Bulletin to all members 

13.3.9. Ensure (in conjunction with the UMMSS Technical Officer) that UMMSS website 

content is up-to-date and moderate the UMMSSWiki 

 

13.4. Treasurer 

 The Treasurer shall: 

13.4.1. Overlook all financing aspects of the Society 

13.4.2. Be responsible for the annual budgeting of the Society 

13.4.3. Endeavour to ensure that the Society maintains a reasonable surplus in a manner 

consistent with the not-for-profit status of the Society 

13.4.4. Be responsible for the administrative aspects of the Treasury. This includes making 

invoices, ensuring that all payments are made and that all income and expenditure is 

accounted for 

13.4.5. Assist with preparing all event budgets and should endeavour that all events run 

with a surplus in a manner consistent with the not-for-profit status of the Society 

13.4.6. tǊŜǎŜƴǘ ŀ ŦƛƴŀƴŎƛŀƭ ǊŜǇƻǊǘ ŀǘ ǘƘŜ {ƻŎƛŜǘȅΩǎ !Da 

13.4.7. Be the Public Officer for the Society and ensure that the Society meets all 

responsibilities with Consumer Affairs Victoria 

13.4.8. Oversee the UMMSS Foundation and attempt to increase its value annually  

 

13.5. AMSA Representative 

 The AMSA Representative shall: 

13.5.1. Be the official Society Representative for AMSA National Council 



13.5.2. Endeavour to make themselves available for all AMSA National Councils and events 

13.5.3. Be responsible for distributing all relevant AMSA correspondence to the committee 

and membership 

13.5.4. /ƻƳƳŜƴǘ ƻƴ ǊŜƭŜǾŀƴǘ ƛǎǎǳŜǎ ƻƴ ǘƘŜ {ƻŎƛŜǘȅΩǎ ōŜƘŀƭŦΦ ²ƘŜǊŜ ŀǇǇǊƻǇǊƛŀǘŜΣ ǘƘƛǎ ǎƘƻǳƭŘ 

be in consultation with the committee and membership 

13.5.5. Have an AMSA Subcommittee. The AMSA Representative will be chair and 

accountable for the AMSA Subcommittee 

13.5.6. Coordinate the Society delegation at AMSA events (e.g. AMSA National Convention, 

AMSA Global Health Conference) where feasible 

13.5.7. Be responsible for promotion of the above events as well as Society representation 

(e.g. organising teams, t-shirts) at these events 

 

13.6. Education Officer 

 The Education Officer shall: 

13.6.1. Be the official Society Representative for education 

13.6.2. Be the official liaison between the Society and Faculty and School of  Medicine for 

education issues 

13.6.3. Sit on relevant Faculty academic committees and ensure that there is appropriate 

and adequate student representation of other relevant committees (e.g. clinical 

students, clinical science committees)  

13.6.4. Be able to have an education subcommittee if desired. The Education Officer will be 

chair and be accountable for the Education subcommittee.  

13.6.5. tǊŜǎŜƴǘ ŀ ǊŜǇƻǊǘ ŀǘ ǘƘŜ {ƻŎƛŜǘȅΩǎ !Da 

13.6.6. Have open forums to allow students to express education issues. It is recommended 

that a Faculty member is present 

13.6.7. Act to address any issues that arise in the above forums where appropriate and 

provide appropriate feedback to the membership 

 

13.7. Sponsorship Officer 

 The Sponsorship Officer shall: 

13.7.1. Be responsible for coordination of all Sponsorship for the Society 

13.7.2. Compile the annual Sponsorship Prospectus 

13.7.3. Maintain relationships with all sponsors of the Society 

13.7.4. Ensure that all sponsorship obligations are met 

13.7.5. Write and sign sponsorship (including member benefits) contracts on behalf of the 

Society 

13.7.6. Liaise with the Treasurer with regards to invoicing of sponsors 

13.7.7. Obtain feedback from current sponsors to form recommendations for following 

years 

13.7.8. Seek additional forms of sponsorship where possible 

 



14. Custody and Inspection of Books and Records  
14.1. All accounts, books, securities and any other relevant documents of the Society 

must be available for inspection free of charge by any member upon request. 

14.2. A member may make a copy of any accounts, books, securities and any other 

ǊŜƭŜǾŀƴǘ ŘƻŎǳƳŜƴǘǎ ƻŦ ǘƘŜ {ƻŎƛŜǘȅ ŀǘ ǘƘŀǘ ƳŜƳōŜǊΩǎ ŜȄǇŜƴǎŜΦ 

15. Annual General Meeting (AGM)  
15.1. There shall be one Annual General Meeting every calendar year, which shall be held 

within two (2) weeks following the election of the Executive positions. 

15.2. The President, Treasurer, Education Officer and any other pertinent person shall 

present written reports. 

15.3. The Society's current constitution will be ratified. 

15.4. Full financial reports will be presented and adopted for the financial period from 

AGM to AGM 

15.5. The returning officer will present a report on the result of the Executive elections. 

15.6. Other moved motions may be discussed and voted upon, with preference going to 

motions of which notice was given before the meeting. 

15.7. The Treasurer, as Public Officer, must submit the annual statement and any 

necessary forms and fees to Consumer Affairs Victoria in accordance with the Associations 

Incorporation Act 1981 (Vic) within one (1) month of the AGM. 

16. Special General Meetings (SGM) 
16.1. There shall be such a special general meeting as the executive sees fit, or as is 

petitioned. 

16.2. Five (5) percent of the membership, should petition the committee for a general 

meeting, such a general meeting must be held within fifteen academic days at a date to be 

set by the committee. 

17. Quorum  
17.1. The quorum shall be: 

17.1.1. At a general meeting or AGM, thirty (30) members, twenty (20) of whom are not 

committee members, or one quarter (1/4) of the club, whichever is the lesser. 

17.1.2. At an executive meeting, all executive members. 

17.1.3. At a committee meeting, eight committee members, four of whom are not 

executive members. 

18. Convening Meetings  
18.1. The committee shall be required to give five clear academic days notice of a general 

meeting, Annual General Meeting (AGM) or Special General Meeting (SGM). Such notice 

must be given via email to club members. The agendas of all general meetings must be 

ŘƛǎǇƭŀȅŜŘ ƻƴ ¢ƘŜ {ƻŎƛŜǘȅΩǎ ǿŜōǎƛte or distributed electronically to members. 



18.2. A committee meeting may be called by any member of the committee, subject to 

such limitations on notices and spending as the committee may from time to time set. 

18.3. The Committee shall meet at least once per month. 

18.4. ¢ƘŜ 9ȄŜŎǳǘƛǾŜ ǎƘŀƭƭ ōŜ ǊŜǉǳƛǊŜŘ ǘƻ ƎƛǾŜ ƻƴŜ ŎƭŜŀǊ ŀŎŀŘŜƳƛŎ ŘŀȅΩǎ ƴƻǘƛŎŜ ƻŦ ŀƴ 

executive meeting. 

18.5. Executive, committee and subcommittee meetings should be publicised as widely as 

reasonably possible. 

18.6. In the event of an executive, committee, or subcommittee meeting, all reasonable 

effort must be made to give all members of that group notice of the meeting. 

18.7. Members appointed to convene any type of meeting shall keep a register of those 

members of the Society who wish to be informed about that type of meeting, and shall 

inform those members accordingly. 

18.8. The executive committee may invite any representative of interest to the meetings 

as a non-voting observer who may attend for relevant parts of the meeting at the discretion 

of the executive. 

19. Voting  
19.1. Voting at all meetings shall be democratic, with a simple majority required for the 

passage of a motion, except where otherwise proscribed by law. Abstentions are permitted, 

and shall be recorded in the minutes, but the success of a motion will be determined only 

by cƻƳǇŀǊƛƴƎ άŦƻǊέ ŀƴŘ άŀƎŀƛƴǎǘέ ǾƻǘŜǎΦ !ƭƭ ǘƛŜŘ Ƴƻǘƛƻƴǎ ŀǊŜ ƭƻǎǘΦ 

19.2. For a motion to be successfully passed, at least half of the members present must 

Ŏŀǎǘ ŀ άŦƻǊέ ƻǊ άŀƎŀƛƴǎǘέ ǾƻǘŜΦ LŦ ƳƻǊŜ ǘƘŀƴ ƘŀƭŦ ƻŦ ǘƘŜ ƳŜƳōŜǊǎ ǇǊŜǎŜƴǘ ŀōǎǘŀƛƴ ŦǊƻƳ ǘƘŜ 

vote, the motion cannot be carried. 

20. Resignation of Committee Members  
20.1. Any executive committee member absent from three consecutive executive 

committee meetings, or more than three-quarters throughout the year, without cause or 

ǇǊŜǾƛƻǳǎ ŀǇƻƭƻƎȅ ƳŀȅΣ ŀǘ ǘƘŜ ŎƻƳƳƛǘǘŜŜΩǎ ŘƛǎŎǊŜǘƛƻƴ, be deemed to have resigned his/her 

position by a motion of the committee, and a general meeting must be called to elect a 

successor.  

20.2. Any committee member absent from three consecutive committee meetings, or 

more than three-quarters throughout the year, without cause or previous apology may, at 

ǘƘŜ ŎƻƳƳƛǘǘŜŜΩǎ ŘƛǎŎǊŜǘƛƻƴΣ ōŜ ŘŜŜƳŜŘ ǘƻ ƘŀǾŜ ǊŜǎƛƎƴŜŘ ƘƛǎκƘŜǊ Ǉƻǎƛǘƛƻƴ ōȅ ŀ Ƴƻǘƛƻƴ ƻŦ ǘƘŜ 

committee, and a general meeting must be called to elect a successor.  

20.3. At any time a committee member may resign from his/her position, in which case a 

general meeting must be called to elect a successor, and the committee will be responsible 

for filling any office the old committee member held. 

21. Impeachment Proceedings against Committee Members  
21.1. If it is deemed that a committee member should be stood down, by a motion of the 

committee, or a petition bearing the names of at least fifteen members, impeachment 

proceedings will take place against the nominated committee member. 



21.2. At the next special general meeting or AGM, a motion shall be put to impeach the 

committee member, provided that at least five academic days notice has been given to the 

membership and to the member concerned in writing. 

21.3. This motion must be passed by a two-thirds majority and if carried that committee 

position will become vacant and a new election will be held immediately.  

21.4. The committee member to be impeached will be given at least five minutes to speak 

before the vote is given. 

22. Society Monies 
22.1. The monies of the Society shall be controlled by the committee. 

22.2. The monies of the Society shall be in a cheque account. Cheque withdrawals from 

this account must be signed by two (2) members of the executive, with one (1) of them 

ōŜƛƴƎ ŜƛǘƘŜǊ ǘƘŜ ¢ǊŜŀǎǳǊŜǊ ƻǊ ǘƘŜ tǊŜǎƛŘŜƴǘΦ CƻǊ ŀƭƭ ƻŦ ǘƘŜ {ƻŎƛŜǘȅΩǎ ŀŎŎƻǳƴǘǎΣ ǘƘŜre shall 

always be at least three executive members registered as signatories. 

22.3. The funds of the Society may be derived from donations, sponsorship agreements, 

fundraising and sale of branded items. 

22.4. Sponsorship money to be obtained under the name of the MedƛŎŀƭ {ǘǳŘŜƴǘǎΩ 

Society, for any purpose, must first be approved by the executive. 

22.5. No office-ōŜŀǊŜǊ ǎƘŀƭƭ ƪƴƻǿƛƴƎƭȅ ǿƛǘƘƘƻƭŘ ŀƴȅ ƛƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ǘƘŜ {ƻŎƛŜǘȅΩǎ 

monies from any member, except where a motion of secrecy has been passed by the 

committee with a two-thirds majority 

22.6. The Society shall not derive funds from entrance fees, annual subscriptions, or the 

like. 

22.7. The accumulation and use of funds shall be in accordance with Section 4 of this 

Constitution. 

23. Publications  
23.1. Any publication produced by UMMSS must be approved by the executive.  

23.2. The Society shall not publish or distribute information promoting explicitly or by 

their very nature implying militarism or racial, sexual or religious discrimination. 

24. Seal 
24.1. The common seal of the Society must be kept in the custody of the Secretary. 

24.2. The common seal must not be affixed to any instrument except by the authority of 

the committee and the affixing of the common seal must be attested by the signatures 

either of two members of the committee or, of one member of the committee and of the 

public officer of the Society. 

25. Winding Up  
25.1. A motion to wind up the club must be written and notice of the motion is to be 

given in the agenda for the general meeting at which the winding up motion is to be 

decided. A winding up motion must be carried by an absolute majority. 



25.2. In the event of the winding up or the cancellation of the incorporation of the 

Society, the assets of the Society must be disposed of in accordance with the provisions of 

the Act and the Public Officer must notify Consumer Affairs Victoria in accordance with the 

Act. 

26. Constitutional Changes  
26.1. This constitution may be added to or amended. 

26.2. Constitutional changes require a two thirds (2/3) majority of members at a Special 

General Meeting or Annual General meeting, and take effect from the end of the meeting. 

26.3. Constitutional motions must be presented in writing to the executive at least five 

academic days before the meeting and notice of these shall be given to the membership.  

26.4. This Constitution and the statement of aims of the Society (Article 2) must not be 

altered except in accordance with the Associations Incorporation Act 1981 

26.5. LŦ ŀƴȅ Ŏƻƴǎǘƛǘǳǘƛƻƴŀƭ ŎƘŀƴƎŜǎ ŀǊŜ ǎǳŎŎŜǎǎŦǳƭƭȅ ǇŀǎǎŜŘΣ ƛǘ ƛǎ ǘƘŜ ¢ǊŜŀǎǳǊŜǊΩǎ 

responsibility as Public Officer to submit the required paperwork and fee to Consumer 

Affairs Victoria. 

 

27. Transitionary Arrangements  
27.1. Minor alterations to this constitution, which to not greatly affect its tone, intent, 

meaning and principles, and are required on a temporary basis may be considered to be 

temporary alterations. 

27.2. Any temporary alterations to this constitution must be made in accordance with 

Section 26 of this document with the exclusion of sub-section 26.5. 

27.3. Temporary alterations must expire within a maximum of 18 months after they are 

passed 

27.4. Temporary alterations to not need to be included in this document but shall reside 

in a separate document entitled ά¢ŜƳǇƻǊŀǊȅ !ƭǘŜǊŀǘƛƻƴǎ ǘƻ ǘƘŜ /ƻƴǎǘƛǘǳǘƛƻƴ ƻŦ ¢ƘŜ 

University of MelbournŜ aŜŘƛŎŀƭ {ǘǳŘŜƴǘǎΩ {ƻŎƛŜǘȅέΦ 

27.5. Temporary alterations must be well documented and include the following details: 

a) The date the temporary alteration was passed by an AGM or SGM 

b) The date the temporary alteration shall expire 

c) The original clause that is being temporarily altered or an indication that a new 

clause is being introduced temporarily. 

d) The clause replacing the original clause or an indication that the original clause is 

being suspended temporarily. 

e) A brief explanation as to why the temporary alteration is necessary. 



28. Other Policies, Rules and Regulations  
28.1. In addition to this constitution, the actions of the Society shall be governed by a set 

of policies, rules and regulations 

28.2. ¢ƘŜǎŜ ǇƻƭƛŎƛŜǎΣ ǊǳƭŜǎ ŀƴŘ ǊŜƎǳƭŀǘƛƻƴǎ ŀǊŜ ǘƻ ōŜ ǊŜŎƻǊŘŜŘ ƛƴ ŀ ŘƻŎǳƳŜƴǘ ŜƴǘƛǘƭŜŘ άThe 

tƻƭƛŎƛŜǎΣ wǳƭŜǎ ŀƴŘ wŜƎǳƭŀǘƛƻƴǎ ƻŦ ¢ƘŜ ¦ƴƛǾŜǊǎƛǘȅ ƻŦ aŜƭōƻǳǊƴŜ aŜŘƛŎŀƭ {ǘǳŘŜƴǘǎΩ {ƻŎƛŜǘȅέ 

28.3. The rules document is to be maintained as an official document by the Secretary 

28.4. The contents of the rules document may be modified by motions passed by the 

Committee 

28.5. Where there is no relevant item in the rules document for a particular action of the 

Society, it is up to the Committee to decide the appropriate course of action keeping in line 

with other items in the rules document, this constitution and the aims of the Society 

28.6. No item in the rules document may contradict this constitution. In the event of a 

conflict of interpretation, the constitution overrides the rules document. 


